Policy for acceptance of new clients

Following procedure shall be followed by KYC department while accepting new KYCs 

1. All the documents like Id Proof residence proof will be verified by KYC department

2. Having verified the proof with original documents same will be returned to the clients the clients must provide the names and signature of the introducer

3. In case of trading account Bank details and DP details needs to be obtained.

4. All the clients shall be required to visit DP dept. in person the PAN details of the clients shall be verified with Income tax site & then account will be opened as per the name appearing on the PAN card as per the income department.

5. The office in-charge will carry out due diligence i.e .their whereabouts , experience in capital market and shall make the client aware of risk factor in dealing in capital market

6. On collection of requisite documents and carrying out in person verification d in appropriate format and account is opened and copy of the complete  KYC  to be handed over and acknowledgement is obtained and preserved for our record 

7. This will be applicable for all segments including DP.

8. The concern officer who is carrying out in person verification is put his signature on KYC form.

Documents Required:

a) Resident Individual:

	Photograph
	One passport size photograph. Paste on the KYC form and sign across it.

	Pan Card
	1 copy, self-attested(signature)

	Address Proof
	1 copy, self-attested — (Driving license, Voter ID, Passport, Aadhaar Card, Bank statement, etc. - Any 1)

	Income Proof(Optional - Required if you want to trade in Derivatives(F&O), Currency and Commodities(MCX))
	1 copy, self-attested — (latest salary slip, ITR, Form 16, 6-month bank Statement, etc. - Any 1) -Needed for derivatives trading(FO, CDS, and MCX)

	Bank Proof
	Personalized cancelled cheque(name printed on it) or bank statement or bank passbook copy(With visible bank account number, MICR and IFSC code)


b) Corporate A/C

· A PAN copy of the company with Authorized director/signatory seal and signature.

· Address proof in the company name with Authorized director/signatory seal and signature. (Certificate of incorporation, Latest month transaction copy of Bank statement, Utility Bill, MCA copy, or Lease/Rent Agreement)

· Individual PAN Copy of all the Authorized Signatory/director with self-attestation.

· Individual Address proof of all the Authorized Signatory/director with self-attestation.

· Individual KYC form filled and signed by each whole-time/executive director (The director has to sign without the stamp on individual KYC's and supporting docs)

· A copy of Certificate of incorporation Authorized Signatory/director with seal and signature.

· The Memorandum of Association and the Articles of Association of the Company with authorized Signatory/director seal and signature on the first 4 pages of the MOA & AOA. (In case the director details are missing on the MOM/AOA required FORM-32 or DIR-12 copy by the company.)

· A copy of the latest two financial years Balance Sheet of the Company with authorized Signatory/director seal and signature. (Every financial year Balance sheet have to be submitted) If the company is newly incorporated, then a Net-worth Certificate from the Chartered Accountant with UDIN- Number specified and Income Tax Declaration on the company letterhead with authorized Signatory/director seal and signature.

· A Bank account proof of the company for the linking purpose (Personalized cancelled cheque(company name printed on it) or bank statement or bank passbook copy(With visible bank account number, MICR, and IFSC code)

· The Board resolution on the company letterhead authorizing to open demat & trading account and deal in securities market.

· List of directors of the company with authorized signatory/director signature and latest photograph on the company letterhead.

· Latest shareholding pattern of the company with authorized signatory/director signature.
(Note: If any individual having more than 25% of shareholding or capital or profits in the company, the individual should identify as an ultimate beneficiary and require to submit

· KYC form duly filled and signed.

· A copy of the PAN and address proof with self-attestation of those holding 25% or more.

Suppose any entity is having more than 25% of shareholding or capital or profits in the company. In that case, the entity should identify as an ultimate beneficiary.

· KYC of the Whole Time director / Individual Promoters of such an entity holding 25% or more.

· A copies of the PAN and address proof with self-attestation of the Whole Time director / Individual Promoters of such an entity holding 25% or more.

· Latest shareholding pattern (on the company letterhead) of such an entity holding 25% or more.

In case no natural person is identified, the senior managing official may be considered a natural person.)

· FATCA Declaration with Authorized signatory/director seal and signature

· To Activate F&O, Currency derivatives, Commodity segments, income proof of anyone of the following document in the Company name.

· Latest six months Bank statement/passbook of the company account.

· Latest year audited Profit and Loss statement.

· Latest year ITR (Income tax return) Acknowledgement.

· If the company is newly incorporated, provide a Net-worth Certificate from the Chartered Accountant with UDIN- Number specified.

c) HUF

· HUF PAN copy with a clear HUF seal & signature.

· HUF address proof copy with a clear HUF seal & signature. (Only the HUF bank statement or bank passbook copy with the latest transaction page will be accepted as address proof).

· Karta PAN card copy self-attested.

· Karta address proof copy self-attested.

· Coparcener or Member PAN copy self-attested.

· Coparcener or Member address proof copy self-attested.
· HUF bank account proof for mapping to the trading account, personalized cancelled cheque (HUF name printed on it) or bank statement or bank passbook copy (With full bank account number, MICR and IFSC code)

· HUF Declaration Letter.

· To activate F&O, currency derivatives, commodity segments, we require anyone of the following list in the name of HUF,

· Latest 6 Months Bank statement or passbook copy.

· Latest ITR acknowledgement copy.

· DP holding statement.

· Net-worth certificate.

d) Partnership Firm

The account may be opened under any one of the Partner's’ name or under the name of all the Partners. The required documents to be sent are:

· Duly filled documents of the Trading & DEMAT and/or Commodity forms along with the photographs of the Authorised Signatories and signed across by them.

· A copy of the Partnership Deed which is duly attested by a public notary. (Investment clause must be included in the deed). The first 3 pages of the partnership deed (on all pages if lesser) should have the seal and signature of the Authorized Signatory.

· The PAN card copy of the firm and the PAN card copies of each individual Partner of the firm(Individual PAN to be self attested respectively without the seal and sign of the Authorized Signatory).

· Address proof copy of the firm and the address proof copy of each of the Partner’s of the firm.(Individual address proof to be self attested respectively without the seal and sign of the Authorized Signatory).

We accept the following as valid address proof of the firm

· Bank statement or letter from the banker.

· Registration certificate, lease or rental agreement and utility bill, all in the name of the firm.

Note: We do not accept Partnership deed as address proof.

· Proof of bank account (A copy of a cancelled cheque leaf/ bank statement/ bank passbook/ letter from the Bank)
· A copy of the Balance Sheet of the partnership firm for the last two financial years which is to be submitted every year and if the firm is newly incorporated, then a net worth certificate from a Chartered Accountant is required. (The balance sheet should have the seal and signature of the Authorized Signatory on all the pages)

·  Income proof documents of the firm, which shall include:

· 6 months Bank statement/passbook of the partnership bank account.

· Latest audited Profit and loss statement.

· If it is a newly formed partnership firm, then a net worth certificate from a Chartered Accountant and an Income Tax Return declaration is required. If the return hasn't been filed, declaration of Income Tax returns has to be submitted.

Note: If any of the partners is a foreign national or an NRI, then the individual KYC page required and documents (Pan, Indian & Overseas address proof) have to be notarized by Authorised officials of overseas branches of scheduled commercial banks registered in India, public notaries, court magistrate, judge, or the Indian embassy/consulate general in the country that they reside.

· A Foreign Account Tax Compliance Act (FATCA) Declaration from the Firm and all the Partners of the firm.

·  A copy of the Certificate of Registration (For Registered Partnerships only).

· Individual KYC form filled and signed by each partner (Partners have to sign without the stamp on individual KYC's and supporting docs)

· Note: If an individual is having more than 15% of profits of the applicant, the individual should identify as an ultimate beneficiary and is required to submit KYC documents . In case no natural person is identified the senior managing official may be considered a natural person.

· Note: Additional Documents to be provided for opening a partnership account in case a company is a partner-

 In case the company is KYC registered, a Board Resolution is required to verify the authorized signatories.

In case the company is not KYC registered, the following documents and annexures should be signed by authorized directors with the company's stamp:

· KYC of the company and the Promoters/Directors of the company
· Pan card and address proof of the company

· Pan card and address proof of the directors with self-attestation (without the stamp)

· MOA and AOA of the company (The company's MOA should authorize the company to be a partner in the partnership firm)

· Balance sheet for the latest two years, If the company is newly incorporated then we require a net worth certificate from CA along with ITR Declaration annexure

· Required Board resolution, Latest shareholding pattern, List of directors with specimen signature and photograph (these annexures and board resolution are to be provided on the company's letterhead).

· Certificate of incorporation with authorized director seal and signature.

Note:

· Partnership Deed should allow the Firm to trade in Secondary Markets.

· Authority Letter in favour of Managing Partners should be on Letterhead of the Firm.

· All the documents need to be signed by the Managing Partner.

· Seal of the Partnership Firm to be put where signatures are made.

· In the case of a new Partnership Firm, provide a Balance Sheet after the close of the immediate Financial Year.

· The Bank proof should contain the Bank name, Branch address, IFSC/MICR code, Name of the account holder and account number.

e) Limited Liability Partnership

· Duly filled copies of Trading & Demat form and Commodity form with passport-sized photographs of the authorised Signatories affixed and signed across the photographs.

· Duly filled Annexures needed for an LLP (With the firm’s seal affixed and signed by the authorised partners).

· Copy of the LLP Agreement duly attested by a notary public (investment clause must be mentioned). The first 3 pages of the LLP agreement (on all pages if lesser) should have the seal and signature of the Authorized Signatory.
· PAN card copy of the Firm.

· PAN card of each Partner (Attested by the respective partner, seal and signature of the Authorized Signatory not required).

· Address Proof copy of the Firm.

We accept the following as valid address proof of the firm

· Bank statement or letter from the banker.

· Registration certificate, lease or rental agreement and utility bill, all in the name of the firm.

Note: We do not accept LLP agreement as address proof.

· Address Proof copy of all the partners (Attested by the respective partner, seal and signature of the Authorized Signatory not required).

· Proof of Bank Account (Specimen copy of cancelled check leaf/Bank Statement/Bank Passbook/Letter from Bank).

· Copy of Balance Sheet of the Firm for the last 2 Financial Years* (to be submitted every year) If the firm is newly incorporated then, a net worth certificate from CA. (The balance sheet should have the seal and signature of the Authorized Signatory on all the pages)

· Income Proof which can include any one of the following:

· 6 month Bank statement/passbook of the partnership account.

· Latest audited Profit and Loss statement.

· ITR (Income tax return) Acknowledgement

· If the Company is newly incorporated, then a net worth certificate from a Chartered Accountant and an Income Tax Return declaration is required. If the return hasn't been filed, a declaration of Income Tax returns has to be submitted.

Note: If any of the partners is a foreign national or an NRI, then the individual KYC page required and documents (Pan, Indian & Overseas address proof) have to be notarised by Authorized officials of overseas branches of scheduled commercial banks registered in India, public notaries, court magistrate, judge, or the Indian embassy/consulate general in the country that they reside.

· Duly filled Board resolution .
· Copy of Certificate of Registration (For Registered LLP Firms only) (Investment clause must be mentioned).

· Latest percentage interest of each partner/ shareholding in the Partnership firm, attested by a partner.

· FATCA Declaration.

· Individual KYC form filled and signed by each partner (Partners have to sign without the stamp on individual KYC's and supporting docs)

· Note: If an individual is a shareholder of the applicant, having more than 15% of profits sharing of the applicant, the individual should identify as an ultimate beneficiary and is required to submit KYC documents.

If an entity is a shareholder of the applicant, having more than 25% of shareholding or capital or profits of the applicant, the entity should identify as an ultimate beneficiary and is required to submit Annexure A along with –

· A self-attested copies of the KYC documents of the Whole Time Director/ Individual Promoters of such an entity holding 25% or more; AND

· shareholding pattern (with the company letterhead) of the entity holding 25% or more.

In case no natural person is identified, the senior managing official may be considered a natural person.

· Additional Documents to be provided for opening an LLP account in case a company is a partner-In case the company is KYC registered, a Board Resolution is required to verify the authorized signatories.

In case the company is not KYC registered, the following documents and annexures should be signed by authorized directors with the company's stamp:

· KYC of the company and the Promoters/Directors of the company

· Pan card and address proof of the company

· Pan card and address proof of the directors with self-attestation (without the stamp)

· MOA and AOA of the company (The company's MOA should authorize the company to be a partner in the LLP)

· Balance sheet for the latest two years, If the company is newly incorporated then we require a net worth certificate from CA along with the ITR Declaration annexure
· Board resolution , Latest shareholding pattern , List of directors Annexure , Annexure-A with specimen signature and photograph (these annexures and board resolution are to be provided on the company's letterhead)

· Certificate of incorporation with authorized director seal and signature.

f) Association of Persons

Association of Persons (AOP) is the integration of persons for a mutual benefit or a common purpose. As AOP is a body of individuals similar to a partnership account; the documents are the same as the partnership account with few exceptions.

As an Association of Persons, the Authorized Member(’s) are required to provide certain documents and undertakings to open an account.

The account may be opened under any one of the Authorized Member names or the name of all the Authorized Members. The required documents to be sent are:

· Duly filled documents of the Trading & Demat and Commodity forms along with the photographs of the Authorized Member(’s) and signed across by them in the prescribed place.

· Duly filled Annexures required for an Association of Persons. (with the Authorized Member(’s) signature and the firm's seal affixed on the Authorized Member(’s) signature).

· A copy of the Association of Persons Deed, which is duly attested by a public notary. (Investment clause must be included in the deed). The first 3 pages of the deed (on all pages if lesser) should have the seal and signature of the Authorized Member.

· The PAN card copy of the Association of Persons and the PAN card copies of each individual Partner of the firm (Individual PAN to be self-attested respectively without the seal and sign of the Authorized Member.

· Address proof copy of the Association of Persons and the address proof copy of each of the Member(’s) of the Association of Persons. (Individual address proof to be self-attested respectively without the seal and sign of the Authorized Signatory).

· Proof of bank account (A copy of a cancelled cheque leaf/ bank statement/ bank passbook/ letter from the Bank)

· A copy of the Balance Sheet of the Association of Persons for the last two financial years, which is to be submitted every year and if the firm is newly incorporated, then a net worth certificate from a Chartered Accountant is required. (The balance sheet should have the seal and signature of the Authorized Signatory on all the pages)

· Income proof documents of the firm, which shall include:
· 6 months Bank statement/passbook of the partnership bank account.

· Latest audited Profit and loss statement.

· If it is a newly formed Association of Person’s firm, then a net worth certificate from a Chartered Accountant and an Income Tax Return declaration is required. If the return hasn't been filed, a declaration of Income Tax returns has to be submitted.

Note: If any of the Authorized Member(’s)is a foreign national or an NRI, then the individual KYC page required and documents (Pan, Indian & Overseas address proof) have to be notarised by Authorised officials of overseas branches of scheduled commercial banks registered in India, public notaries, court magistrate, judge, or the Indian embassy/consulate general in the country that they reside.

· A Foreign Account Tax Compliance Act (FATCA) Declaration from the Firm and all the Authorized Member(’s) of the firm.

· A copy of the Certificate of Registration (For Registered Association of Persons only).

· Individual KYC form filled and signed by each (Authorized Member(’s) have to sign without the stamp on individual KYC's and supporting docs)

· Note: If an individual has more than 15% of the profits of the applicant, the individual should identify as an ultimate beneficiary and is required to submit KYC documents. In case no natural person is identified, the senior managing official may be considered a natural person.

· Certificate of incorporation with authorised director seal and signature.

· Object of the association.

· Powers of the Managing Committee.

· Copy of the Bye-Laws.

· Additional Documents to be provided for opening an Association of person account in case a company is a partner-

 In case the company is KYC registered, a Board Resolution is required to verify the authorised signatories.

 In case the company is not KYC registered, the following documents and annexures should be signed by authorised directors with the company's stamp:

· KYC of the company and the Promoters/Directors of the company

· Pan card and address proof of the company

g) Non Resident Indian (NRI)

An NRI can either open an NRO or NRE savings account to invest in the Indian Stock Markets.

For trading in Futures & Options, an NRO account will have to be linked to the trading and demat account.

Non-resident External Account (NRE):

An NRE account is a bank account where both the principal and the interest earned can be repatriated. You can transfer foreign currency from your foreign bank account which gets converted to rupees when it hits your NRE account.

Funds kept in the NRE account can be converted back into dollars and can be transferred back to your foreign account along with the interest earned. This ability of money to be moved from a foreign country to the investor’s home country is called repatriability.

Non-resident Ordinary Account (NRO):

The major distinguishing factor is that money cannot be transferred from an NRO account to an NRE account. Also, money transferred from an NRE account to an NRO account cannot be transferred back to the NRE account. The ability of money to be moved from a foreign country to the investor’s home country is called repatriability.
NRO has restricted repatriation. Non-resident Ordinary Account (NRO) is a bank account where principal and interest only up to $1 million per year can be repatriated. For trading in futures and options, a NRO account is required to be linked to your trading account.

Documentation:

You can open a demat and trading account by linking your Non-Resident Ordinary (NRO) or Non-Resident External (NRE) savings bank account.

Before you open a demat and trading account, you should obtain a Portfolio Investment Scheme (PIS) permission letter from the Reserve Bank of India (RBI). Your bank (with your NRE/NRO account) will help you obtain the PIS permission letter.

You can open an NRE and NRO account simultaneously at a bank. But, you can map only one bank account to your trading and demat account.

a) NRE/NRO PIS ACCOUNT

Now to open your trading and demat account, you have to submit the account opening form along with the supporting documents below:

· Copy of PIS permission letter. 

· Copy of FEMA declaration.

· Copy of PAN card.
· Overseas address proof — a copy of the driving license or foreign passport or utility bills or bank statement (not more than two months) or notarised copy of rent agreement or lease & license agreement or Sales deed. (In the case of Merchant Navy NRI’s, Mariner’s declaration or certified copy of Continuous Discharge Certificate (CDC) is to be submitted.)

· Indian address proof, if any.

· Passport size photograph.

· In case of an Indian passport: a copy of the valid passport with the place of birth as India and a copy of the valid visa.

In the case of a Foreign passport: a copy of the valid passport and a copy of the PIO/OCI card.

· Proof of Bank account (a cancelled cheque leaf of your NRE or NRO savings bank account).

· Declaration of P.O. Box in your residing country.

· Foreign Account Tax Compliance Act (FATCA) Declaration Form

· ID proof of nominee in case you nominate your account.

Note:

· Copy of PAN card, passport, and foreign address proof to be self-attested and notarized by Indian embassy or any other competent authority like Authorized officials of overseas branches of scheduled commercial banks registered in India, public notaries, court magistrate, judge, or the Indian embassy/consulate general in the country that they reside in the country where the NRI resides.

· If you add a nominee to your account, ID proof of the nominee is mandatory. Any ID proof such as Aadhaar, Voter ID, Driving License, etc. will suffice.

· The attesting authority should affix a "verified with original" stamp, name, designation, signature and date on the said documents.

· NRIs can open a joint demat account.The PIS account and the trading account would be in the first account holders name. The second holder should also be a NRI and should submit the KYC documents along with FEMA declarations and the FATCA.

If you wish to link your NRE and NRO account, you must send two sets of application forms and the annexures to open separate trading and demat accounts.

b) NRO NON-PIS ACCOUNT

NRIs can now acquire and hold, on a non-repatriation basis: equity shares, convertible preference shares, convertible debenture, warrants, or units that will be considered domestic investments at par with investments made by residents using their NRO accounts.

· No requirement of PIS to trade through this route, thereby saving reporting & other costs levied by banks.

· Trading experience will be similar to that of a standard resident account. NRIs investing via the NRO-non PIS route can invest without any limits.

· Investing in mutual funds can be made across all asset management companies (AMCs) and all funds. (Except for NRIs who are tax residents of the US and Canada)

· Under the NRO account type, you can opt to trade in only one segment i.e either equity delivery or FNO and not both.

Documents required:

· Account opening form

· PAN - one copy (Attested by a Competent Authority*)

· Passport - one copy (Attested by Competent Authority*) (In the case of an Indian passport: a copy of the valid passport with the place of birth as India and a copy of the valid visa.)

· NRO Cancel cheque -1 leaf (In case of non-availability you can provide a bank statement of the NRO account)

· Foreign address proof - 1 copy (Attested by a Competent Authority*)(In the case of Merchant Navy NRI’s, Mariner’s declaration or certified copy of Continuous Discharge Certificate (CDC) is to be submitted.)

· Indian address proof - 1 copy (Attested by Competent Authority*)

· FEMA declaration - 1 copy

· FATCA /CRS declaration- 1 copy

· Client Details form - 1 copy (to confirm the details filled)

· Nominee ID proof - 1 copy (In case you have added a nominee)

Note:

*You have to self-attest all the documents mentioned above.

*Competent Authority: Indian Embassy/Consulate General/Notary Public/Any Court/Magistrate/Judge/Local Banker in the country where the NRI resides. The attesting authority should affix a "verified with original" stamp, name, designation, signature and date on the said documents. If you are KYC verified as an NRI (you hold/held an NRE/NRO trading account earlier), there is no requirement of these attestations.

Restrictions:

· NRI can trade only delivery based.

· No intraday trading allowed.

· No currency or commodity trading allowed.

· Equity F&O through a CP (custodial participant) code.

